Changing Your Password

When you change the password for logging onto your computer, you automatically change your email password (they are the same).  
The default password on your computer is set to be your first initial and last name.  Here are the steps to change that:
1. Hold down the Ctrl, Alt, and Delete keys on your keyboard all at the same time. 

2. Type in your User Name and Password 

3. The “Log-On” box should say Wilson
4. Put in your old password in the Old Password box. 

5. Put in the new password you want in the New Password box. 

6. Confirm your new password by retyping it in the Confirm New Password box. 

7. Click OK.  A message will appear saying, “Your Password has been changed”. 

 

*IMPORTANT:   DO NOT FORGET YOUR PASSWORD!!!  
Choose one you will definitely remember.  The District Tech Dept. is the only one who can reset it if you forget what your password is (which could take some time!).
 

