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Luis Munoz-Rivera School

400 N. Montgomery Street

THEY WHO TEACH CHILDREN BUILD FOR THE FUTURE

Weekly Bulletin #3
September 17 - 21, 2007
FYI & Action
· Back To School Night:  Be advised of the time change for our BTSN scheduled for Wednesday September 19th.  The hours now are from 5 pm to 7:30 pm.  Attendance at this meeting is required.

· Student Pickup in Auditorium in the AM:  Teachers of grades 6-8 are reminded that your Students are to be picked up by 8:25 am each morning.  

· Late Lunch Time Pickups:  In order to continue to provide all Staff with a few extra minutes for lunch, it is crucial that all Staff pick up their assigned classes on time each day.  Failure to do so will make it necessary to adjust each person’s lunch time to the allotted 35 minutes instead of the 40 minute lunch time that is now in effect.
· Bathroom Usage by Students: Students should be allowed to use the lavatories during changes of class periods only.  Students are not to be out of the classroom during instructional time.  Naturally, there may be exceptions to this rule but, those exceptions would be rare and only for good reason. 
· BST Members Needed:  A well functioning and active BST (Behavior Support Team) Committee is a mandate of the District however; a core team of Staff is needed for this purpose.  If interested, please send me an email to that effect.  Our first meeting will be Monday September 24th at  3:15 pm.  This is a stipend activity.  
· Tutors Needed:  A number of students have been recognized as needing additional help in the areas of language and math.  If you would like to be considered as a possible tutor for this purpose, please send me an email to that effect.
· Split List: See Staff Handbook FMI.  Split-lists must be completed by the end of next week.
· Student Work: See Staff handbook FMI.  Proper headings per grade level are to be used at all times.  Miss Carmichael has provided you with this information.  The quality of student work is very important and is to be monitored closely and on a daily basis.  Be sure to keep files (Portfolios) on each of your students.  These folders will be monitored on a regular basis.
· Substitute Folders:  See Staff Handbook (SH) for requirements regarding Sub-Folders.  Sub-folders are to be completed by the end of September.

· Visitors: No one is to be in Rivera School without proper authorization from the main office and an appropriate Rivera Pass.  This matter is of extreme importance!  Anyone not identified appropriately is to be respectfully referred to the main office immediately.  See SH for important guidelines.
· Weapons Contracts: Procedures for Weapon Contracts were presented at our faculty meeting on September 4th.  Weapon contracts must be secured for all students in grades 3 through 8th grade.  See staff handbook for important information.
· Workshops: Staff is to be advised of the following guidelines to follow when applying for workshops:

1. Appropriate forms to be completely filled out (Main Office)
2. Applications should be submitted at least 30 days in advance
3. All requests require written Administrative approval

4. Substitute must be secured (Main Office)

5. Full days lesson plan and materials must be prepared for Substitute

6. You will be required to present at the next regularly scheduled Faculty meeting
Calendar Notes:

September 17th 
· Specialists Supply orders due by 12 noon

· Faculty meeting/3:15PM/Cafeteria
September 19th
· Half-day session for Staff & Students/1:20 pm dismissal
· Back To School Night/5 to 6:30 PM/Required of all Staff
September 24th 

· BST Meeting/3:15 pm/Mr. Bethea’s Office – Second Floor
· Board Meeting/7pm

September 27th
· I.R.S. Meetings/1:30 pm & 2:15 pm/Guidance Suite

Bull Dog Corner

By the BST Committee

Be Respectful               Be Responsible               Be Safe               Be a Learner              Be Peaceful
Never be bullied into silence.  
Never allow yourself to be made a victim.  
Accept no one’s definition of your life, but define yourself.
· Harvey S. Firestone
***

