[image: image1.wmf]WOODROW WILSON ELEMENTARY SCHOOL
175 GIRARD AVENUE

TRENTON, NEW JERSEY 08638
Gwendolyn S. Jennings, Principal

Date:

Re: ________________________________

         (Child’s Name)

Dear Parent of _______________________,

It is your teacher’s recommendation that ______________________________ 

be retained in __________grade  for the upcoming school year.  It has been determined that your child would benefit academically from an additional year in this grade. I would also like to meet with you near the end of the first marking period (October 2005) to discuss your 

child’s progress at that time.

We would like to give you an opportunity to discuss this with your child’s teacher and the principal. Please complete the tear slip below or call the school to arrange a conference at your earliest convenience.  We feel your input is very important when such a decision must be made.

Sincerely,








Gwendolyn S. Jennings,

Principal

_____________________________________________________________

To ________________________________________   Date ______________


(Teacher or Principal)
__________ I would like to schedule a conference concerning my child’s retention in grade 
_______.  I will call and arrange a day and time for the conference.
__________ I agree with the teacher’s decision and do not wish to schedule a conference at this time.

















________________________________________




(Parent’s Signature)









