Woodrow Wilson Elementary School
175 Girard Avenue

Trenton, New Jersey 08638
January 31, _____
Dear Parent or Guardian,

It is very important that you be made aware of the progress of your child, at this time.  Currently, your child, _____________________________________________, is not working up to his/her full potential.  There is a very strong possibility that your child may be retained in his/her current grade.

It is extremely important that your child remain focused and serious about his/her education.  Please speak to him/her about this matter.  As a parent, it is your responsibility to assist your child whenever possible; your help is especially important at this critical time. Your child’s teacher is available to meet with you to discuss this, please sign the form below and return to your child’s teacher no later than March 1st. Your signature indicates that you have read and understand this communication. Please indicate if you want to meet with the child’s teacher or the principal to discuss this matter.
             ------------------------------------------------------------------------------------

I understand that my child _______________________________ is not working up to the expectations of Woodrow Wilson School and the Trenton School District.  I also understand there is a strong possibility that my child may be retained in the current grade.  I understand it is important that my child:

· Attend school regularly
· Arrive to school on time each day

· Complete all class work/homework assignments

· Work up to his/her full potential at all times
_____________________________________________ (Parent’s Signature)

Please check below to indicate if you want to meet with your child’s teacher or the principal.
· I would like to meet with my child’s teacher to discuss this matter.
· I do not want to meet with my child’s teacher to discuss this matter.
· I would like to meet with Mrs. Jennings to discuss this matter.

· I do not want to meet with Mrs. Jennings to discuss this matter.
Thank you,

Gwendolyn S. Jennings, Principal

___________________________________, Teacher
